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SACE REGISTRATION

STUDENTS AND INTERNS



WHY SHOULD I AS A STUDENT/ 

INTERN REGISTER WITH SACE?

✓ To declare you as an educator fit to teach/ 
to work with children  

✓ To set, maintain and protect the profession’s 
professional teaching and ethical standards

✓ To ensure public trust and protecting 
learners from unethical behavior and 
incompetence
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WHO MUST REGISTER WITH SACE?

✓ Any person who teaches, educates or trains learners 
or who provides professional education services, 
including professional therapy and educational 
psychological services at an educational institution 

✓ Layman’s definition: Any person who delivers the 
curriculum during notional time

✓ Teachers and students in the public and independent 
sector
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REGISTRASTION CATEGORIES?

✓ Provisional registration (Students)
✓ Professionally qualified educators

(newly qualified teachers)
✓ Special registration 

(ECD, TVET, Technical/Vocational schools, 
Waldorf,  Montessori, Religious, therapists, 
psychologists,  social workers, music and 
performing arts, CETs)

✓ Conditional registration
(Academically qualified but professionally
unqualified)      
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REGISTRASTION CATEGORIES?
Special registration
Professionally unqualified persons
✓ These applicants will receive certificates with 

conditions attached to them, eg:
“to teach performing arts”
“To practise as a therapist”
“To teach in the TVET sector”

✓ Not allowed to teach any other subject

Conditional registration
(Academically qualified but professionally
unqualified) Must do PGCE within 2 years     
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PROVISIONAL REGISTRATION 

CATEGORY?

✓ BEd and PGCE students and interns in all public and 
recognized private education institutions and 
schools

✓ From the 1st year, if an intern is at a school or if 
required by teaching practice policy

✓ From 2nd to final year
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PROVISIONAL REGISTRATION: 

CAUTION!

✓ Is NOT for employment purposes 
(Disclaimer on registration letter)

✓ Not allowed to teach a class on your own
✓ Only under supervision of the class or 

subject teacher (NO other teacher)
✓ Purpose: Guidance and mentoring
✓ Is valid for 12 months
Why is it then necessary to register Student 
teachers at all?
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PROVISIONAL REGISTRATION: 

CAUTION!
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We do not register student teachers for employment 
purposes, but for protecting the public, children and the 
profession when they (student teachers) interact with 
the children during their teaching practice in schools. 

They can only work in schools as interns (through the 
learnership mode of teacher training) under supervision, 
coaching and mentoring by the qualified teacher at all 
times in line with the learnership requirements.

Ms ELLA MOKGALANE, CEO SACE: 2018 



MEHODS OF REGISTRATION?

✓ Online registration for 1st time applicants 
only

✓ Registration via email for updates only
Use ONLY the following email address:

update.centurion@sace.org.za

✓ Walk-in registrations 
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REGISTRATION FORMS ?
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Note: No form necessary when registering online



HOW DO YOU REGISTER ONLINE?
1st time applications must use the online registration 

portal
✓ Visit the SACE home page (www.sace.org.za) and scroll      

down to online registration.
✓ Please go to www.eservices.gov.za. 
✓ Create a profile with username and password
✓ Do not start the application without the required 

documents and proof of payment
✓ Documents must be saved individually in PDF-format 

before they can be uploaded.  
✓ Screen shots are not allowed
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ONLINE REGISTRATION? (CONT)

✓ SACE will communicate on your portal and 
via sms

• If docs have been received
• If docs are incomplete
• Your registration document will be made 

available on your portal - check regularly
• Upload missing docs ONLY on portal NOT 

via email
NB: The only documents that may be emailed are 
update-documents 
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WHICH DOCUMENTS DO YOU NEED 

TO REGISTER PROVISIONALLY? 
✓ Police clearance not older than 6 months on the 

date of submission
✓ Application form (if not online)
✓ Copy of ID (If smart card BOTH sides must be 

copied)
✓ Copy of matric certificate
✓ Proof of enrolment for the current academic year. 

Must be on the higher institution’s letter head and 
indicate that the student is registered for a specific 
course

✓ Copies of academic records of completed years of 
study on institution’s letter head
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HOW DO YOU UPDATE A 

PROVISIONAL REGISTRATION? 
✓ Police clearance not older than 6 months on the 

date of submission
✓ Expired provisional registration document
✓ Update application form
✓ Copy of ID (If smart card BOTH sides must be 

copied)
✓ Copy of matric certificate
✓ Proof of enrolment for the current academic year. 

Must be on the higher institution’s letter head and 
indicate that the student is registered

✓ Copies of academic records of completed years of 
study on institution’s letter head
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HOW DO YOU UPDATE A PROVISIONAL 

REGISTRATION: STUDENTS STUDYING 

TOWARDS PGCE 

✓ Previous slide applies PLUS
✓ Proof of enrolment for the current academic year. Must be 

on the higher institution’s letter head and indicate that the 
student is registered for his  professional teaching 
qualification

✓ Academic qualifications (Graduation certificate for the 
junior degree or diploma)

✓ Complete academic record for the academic qualification on 
the university letter head and signed. Must indicate that the 
qualification has been completed and indicate the date of 
completion. 
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HOW DO YOU UPDATE A 

PROVISIONAL REGISTRATION  

TOWARDS FULL REGISTRATION 
✓ Police clearance not older than 6 months on the date of 

submission
✓ Expired provisional registration document
✓ Update application form
✓ Copy of ID (If smart card BOTH sides must be copied)
✓ Copy of matric certificate
✓ Copies of Academic and / or Professional qualifications for 

eg. B.Ed, PGCE, Grade R Diploma, Degree etc.
✓ Copies of complete academic records of all of these 

qualifications, indicating the date on which the 
qualification has been completed
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HOW DO YOU UPDATE A PROVISIONAL 

REGISTRATION  TOWARDS FULL 

REGISTRATION IF STILL WAITING FOR 

GRADUATION CEREMONY  
✓ If graduation ceremony has not yet taken 

place, the certified academic records of  
qualifications will suffice

✓ HOWEVER you will receive a newly qualified 
teachers’ letter not your permanent 
certificate yet.  

✓ This letter will enable you to apply for, and be 
appointed in a teaching post
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HOW DO YOU UPDATE A PROVISIONAL 

REGISTRATION  TOWARDS FULL 

REGISTRATION IF STILL WAITING FOR 

GRADUATION CEREMONY (CONT) 

✓ Update applications must be emailed to:
update.centurion@sace.org.za

✓ Once you have received your diploma or 
certificate at the graduation ceremony you 
will follow the update process again, and 
then you will receive your permanent 
certificate.
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POLICE CLEARANCE

✓Compulsory
✓Valid for 6 months from date of issue
✓ SAPS / Afiswitch. Be careful of bogus providers
✓Must be verifiable (reference number). Not just 

a name clearance.
✓May not be older than six months when 

submitted to SACE
✓ Therefore PROOF of DATE of submission of 

documents is NB
.
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POLICE CLEARANCE

✓ Is re-issue possible through Afiswitch?
Request a re-submission of your application on 
the following AFISWITCH contact details: 
WhatsApp: 083 229 3704 or    
Email-address: resubmit@afiswitch.com
Use ID as reference

✓ What happens if I do not get police clearance?
SACE has established a fit to teach committee
that will deal with each case on merit.
You will be interviewed.
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PAYMENT DETAILS

✓1ST Application: R200 (SA Citizens) / 
R400 Non-SA Citizens

✓Update application: R50 (SA and Non-
SA citizens)

✓Letter of good standing: R400
✓Levies: R16.50 pm / R198 per year
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PAYMENT DETAILS
PAYMENT METHODS

Online Payment
•Go to www.sace.org.za. 

Click on: pay here to make a payment
•You will receive the payment email from SACE.
•The payment email received from SACE must be attached as 
proof of payment)

EFT Payment / Bank Deposit
•Alternatively, you can pay at the bank or via EFT and attach 
proof of payment with your request.
•SACE Banking Details are as follows
ID as Reference:  NB
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PAYMENT DETAILS
SACE BANKING DETAILS
Account holder: South African Council for Educators
Bank name: Nedbank
Branch name: Pretoria Branch code: 146245 
Account no: 1462 00 1653 
Account type: Current account 
SACE Reference No: ID Number/ SACE registration number 
Please send through proof of payment and ID copy to 
vuhlari.hlabangwana@sace.org.za; nandi.tau@sace.org.za

NB: Bank deposit, EFT and Online payments:
Proof of payment must be attached to the application even if 
you have emailed it.
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✓ All previously mentioned requirements
✓ Copies of a  valid passport and permit (study/work)
✓ Permit valid for 6 months or more at time of 

submission to SACE
✓ Conditions on the permit must allow the applicant to 

teach in SA:  Word of caution to employers to check 
conditions before  appointing teachers

✓ Brochure
Go to:  www.sace.org.za: 
Departments – Registration –
Registration brochure updated Aug 2020 for the 

specific requirements, documents, etc

NON-SA CITIZENS

http://www.sace.org.za/
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PLEASE NOTE!
✓ Teachers who resign must inform SACE that they must 

be deregistered or they will still be liable for the 
R16.50 monthly SACE membership fee. If they don’t 
deregister, they will have to pay the outstanding 
amount before a registration certificate will again be 
issued when they return to teaching

✓ A formal resignation letter, and a copy of your ID must 
be emailed to: ethics@sace.org.za.

✓ Keep the email as proof of your request for 
deregistration

DEREGISTRATION FROM SACE

mailto:ethics@sace.org.za


The SAOU can provide 
you with all the necessary 
docs. If  6 weeks have 
passed since submitting 
your docs  and you 
haven’t had a response 
from SACE or received 
your registration 
letter/certificate, 
contact your provincial  
SAOU office for
assistance or
Email: 
annamariem@saou.co.za

QUESTIONS?


