Conversion Policies

e Conversion form

NB! Please note that from 1 May 2022 old forms will not be
accepted

Please note that when you submit a request for conversion,
you also submit a GDE1 with SACE for the extension of the
appointment. E.g. for January. This will prevent a disruption
in the payment of salary.
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EDUCATION LABOUR RELATIONS COUNCIL
COLLECTIVE AGREEMENT NO 4 OF 2018

THE APPOINTMENT AND CONVERSION OF TEMPORARY EDUCATORS TO
POSTS ON THE EDUCATOR ESTABLISHMENT

1. PURPOSE OF THE AGREEMENT
The purpose of this agreement is to-

11, regulate the "appointment of temporary educators to posts on the
educator establishment of public schools;

1.2 provide for the employment security of temporary educators; and

1.3. regulate the conversion of temporary educators to permanent educators.

o

SCOPE AND APPLICATION OF THIS AGREEMENT
This agreement applies to and binds:

2.1 The Employer, as defined in the Employment of Educators Act 76 of
1998 as amended:;

) 2.2 The Trade Unions in the Education Sector; and

23 Al employees of the employer as defined in the Employment of
Educators Act 76 of 1998, whether such employees are members of
trade union parties to this agreement or not.

3. THE PARTIES TO THE COUNCIL NOTE AS FOLLOWS:

3.1. ILO Convention 158 of 1098 of the International Labour Organisation
(ILO) provides that adequate safeguards must be provided against
recourse to contracts of employment for a specified period of time, the
aim of which is to avoid the protection provided against unfair dismissals.

3.2.  Section 186 (b} of the LRA defines a dismissal to include the situation
where an employee employed in terms of a fixed-term contract of
employment reasonably expected the employer:

3.2.1. to renew a fixed-term contract of employment on the same or
similar terms but the employer offered to renew it on less
favourable terms, or did not.renew it: or

3.2.2. to retain the employee in employment on an indefinite basis
but otherwise on the same or similar terms as the fixed-term
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3.3.

contract, but the employer offered to retain the employee on
less favourable terms or did not offer to retain the employee.

The provisions of Chapter 3 of the Employment of Educators Act and in
particular the following:

3.3.1.

3.3.2.

3.3.3.

The general principle set out in section 6(3) of the
Employment of Educators Act, which provides that any
appointment, promotion or transfer to the post establishment
of a public school must be made on the recommendation of
the governing body of that school.

This principle is subject to the provisions of Chapter 3 of the
Employment of Educators Act, the LRA or any collective
agreement concluded by the Gouncil,

Section 6B of the Employment of Educators Act provides that
the Head of Department may, after consultation with the
goveming body of a public school, convert the temporary
appointment of an educator appointed to g post on the
educator establishment of the public school into a permanent
appointment in that post without the recommendation of the
governing body.

4. THE PARTIES TO THE COUNCIL THEREFORE AGREE AS FOLLOWS:

4.1,

4.2,

The Appointment and Conversion of Temporary Educators

Annexure A sets out:

4.1.1. the procedures for appointing temporary educators to a
funded, substantive and vacant level 1 post ata public school;

4.1.2. justifiable reasons for the appointment of a temporary
educator;

4.1.3. factors to be considered when deciding whether a temporary
educator had a reasonable expectation as conterplated in
section 186 (1)(b) of the LRA: and

4.1.4. the requirements, eligibility, procedures and other provisions
relating to the conversion of temporary educators.

Amendment of PAM

The parties request the Minister of Education 1o amend Chapter B of the
PAM by including the provisions of this agreement into the PAM.

W




4.3.

4.4.

4.5,

4.6.

4.7.

4.8,

Status of Provincial Collective Agreements

This national agreement shall take precedence over all existing
provincial agreements regulating the appointment and conversion of
temporary educators except where the provisions in existing provincial
agreements provide. for more favourable conditions to those contained
in this national collective agreement.

Dispute Resolution

Any dispute arising from the application or interpretation of this collective
agreement shall be referred to the Councif for resolution in terms of its
dispute resolution procedures.

Date of Implementation

This agreement will come into effect on date of signing.

General

4.6.1. No amendment, modification or agreed cancellation of this
agreement will be of any force or effect unless in writing and
signed by or on behalf of the parties.

4.6.2. No party will be bound by any express or implied
representation, term, warranty, promise or the like, not
recorded in this agreement or reduced to writing and signed
by the parties.

Interpretation

Any person interpreting or applying this agreement must interpret its
provisions to give effect to:

4.71. the constitutional right to fair labour practices;

4.7.2. the objects and applicable provisions of the Employment of
Educators Act and the PAM:

4.7.3, the promation of quality teaching and leaming at public
schools; and

4.7.4. the objects of this agreement.
Definitions

Unless the context indicates otherwise—




4.8.1.

4.8.2,

terms defined in the Employment of Educators Act and the
LRA have the meaning assigned to them in those stafutes;

the following terms will have the meaning assigned to them

_ below and similar expressions of the term will have a

corresponding meaning—

4.8.2.1.

4.8.2.2,

4.8.2.3.

4.8.24.

4.8.2.5.

4.8.2.6.

4.8.2.7.

4.8.2.8,

4.8.2.9.

“Council’ means the Education Labour
" Relations Council:

“department’ means gz department responsible
for education-in a province;

‘educator . establishment means the
establishment contemplated in section 5(1)(b)
of the' Employment of Educators Act;

"Employment of Educators Act’ means the
Employment of Educators Act 76 of 1998, as
amended;

“first-time applicant’ means an applicant
contemplated in section 6A of the Employment
of Educators Act;

“‘LRA” means the Labour Relations Act 66 of
1995, as amended;

‘PAM" means the Personal Administration
Measures determined by the Minister of Basic
Education in terms of section 4 of the
Employment of Educators Act (GN 170 of 12
February 2016: Personnel Administrative
Measures (PAM) in GG No. 39684);

‘permanent educator’ refers to an educator
whose appaintment is in terms of a contract of
employment which is indefinite, except for the
normal oragreed retirement age,

“temporary educator’ means an educator
contemplated in'paragraph 1.1 who is appointed
in terms of a contract of employment that
terminates on the occurrence of a spacified
event, the completion of 3 specified task or g
fixed date, other than an employee’s normal or
agreed retirement age; and




4.8.2.10, ‘this  agreement’ means this

collective
agreement and include its annexure.

SIGNATURES OF THE PARTIES

Thus  done and
g ePERIM b i

signed  at CQDWH'G"\_ on the 25 day
2018 by:

ON BEHALF OF THE STATE AS EMPLOYER

DEPARTMENT ( NAME

—
! BASIC EDUCATION

) SIGNATURE

ON BEHALF OF THE EMPLOYEE PARTIES
TRADEUNION — [NAGE ( SIGNATURE ‘]
- Tt Ginderig / )7#&;'4(:‘/( J

( T /(‘/éw//vézf

—_———




EDUCATORS

1.1.

2.1

2.2.

ANNEXURE A

If a funded, Substantive and vacant level 1 post needs to be filled
urgently, then:

1.1.1.

The school principal must obtain from the department's
database the names of the following educators who are
qualified and able to fil| the post;

1.1.1.1. first-time applicants to whom the employer has
a contractual obligation te appointintérms ofthe
bursary awarded to the applicant and who coulq
act in the post:

1.1.1.2. any other ﬂrst-timesappli'cants; and
1.1.1.3, qualified unemployed educators,

Preference must be given to the educatorin the order set.out
in Paragraph 1.1.1 of Annexure A.

The employer may-employ an educator in a temporary capacity if—

2.1.1.

2.1.2,

2.1.3.

a temporary appointment is authorised or required by the
Employment of Educators Act:

the work for which the educator is employed is of a limited or
definite duration; or

there Is any other Justifiable reason for fixing the term of the
employment contract.

A justifiable reason for-emp!oying an educator in g temporary Capacity
includes, but is not limited to, the following—

221,

2.2.2.

the educator substitutes another educator who is temporarily
absent from work;

the educator is employed on account of atemporary increase
inthe volume of work, which is notexpected to enduyre beyond
12 months:

-—_ ________1{{.(;___



2.2.3. the educator is a student or recent'gradugate who is employed
for the purpose of being trained or gaining work experience in
order to enter the teaching profession;

224, the educator is employed to work exclusively on a specific
project that has a limited or defined duration;

2.2.5. the educator is neither a South African citizen nor a
permanent resident and has been granted a work pearmit for a
defined period;

226. the educator is employed in a position which is funded by an

external source for a limited period; or

22.7. the educator has reached the retirement age.

RELEVANT FACTORS TO DETERMINE A REASONABLE EXPECTATION

In any dispute concerning whether an educator had an objectively reasonable
expectation as contemplated in section 186 (1)(b) of the LRA, a person
determining the dispute must take into account all relevant factors, including:

3.1.
3.2.

3.3.

3.4.

3.5.
3.6.
3.7.
3.8.

3.9

the purpose of and reason for the temporary contract;
the provisions of the employment contract and any other agreements;

the conduct of the employer, including whether the employer has acted
consistently, the nature of any undertakings by the employer and
whether the undertakings were given by a person with the requisite
authority;

the law, practice or custom relating to.the renewal of temporary contracts
or the conversion of temporary contracts to permanent ones;

the extent to which there have been repeated renewals;

the availability of a post on the educator establishment;

the rights and entitlements of the governing body of the public school;
the public interest; and

the nature and scale of undertaking the provision of public:schooling.
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4. THE CONVERSION OF TEMPORARY EDCUATORS TO PERMANENT
EDUCATORS

4.1.  Application

are, for whatever reason, absent from their posts.
4.2.  Eligibility for Conversion

4.2.1. A temporary educator may only be appointed permanently to

funded, substantive and vacant level 1 post at a public school
which is.on the approved educator establishment if:

4.2.1.1. the-rtemporary educator has been employed in.a
temporary capacity for a continuous period of at
least three months at the time:of conversion;

4.2.1.2. the temporary educator qualifies for the post in
question;

42.1.3, the temporary educator is registered with South
African Gouncil of Educators {SACE); and

4.2.1.4, thetemporary educator is a citizen or permanent
resident of South Africa and is a fit and proper
Peérson as contemplated in the Immigration Act
13 of 2002, as amended and section 10 of the
Public Service Act, 1994 (Proclamation No. 103
of 1994), as amended.

4.3.  Requirements

4.3.1. A temporary educator may only be appointad permanently to
a funded, substantive and vacant leve) 1 post at a public
school which is on the approved educator establishment

4.3.2. A temporary educator may only be appointed permanently to
such a post if the post cannot be filled by a:

4.3.2.1. permanent educator who qualifies for the post
and who js in addition of the educator
establishment;

SE—




44,

4.3.3.

4.3.4,

4.3.5,

10

4.3.2.2. first-time applicant to whom the employer has a
contractual obligation to appoint in terms of the
bursary awarded to the applicant; or

4.3.2.3. any other first-time applicant; and

4.3.2.4. the temporary educator is not excluded in terms
of the provisions of paragraphs 4.3.3 to 4.3.5 of
this Annexure.

The conversion of temporary educator o g permanent
educator may be refused if:

4.3.3.1. the conversion would result in a contravention of
the principles of equity, redress and
representivity and the democratic values and
principles referred to in section 7 (1) of the
Employment of Educators Act:

4.3.3.2. the Head of Department decides to follow the
normal recruitment and selection processes:

4.3.3.3. the temporary educator's appointment was
because of g temporary increase in the volume
of work which is not expected to endure beyond
12 months; and

4.3.3.4, the procedures specified below have nat been
complied with.

Unless the Head of Department determines otherwise, a
temporary educator may not be converted to a permanent
educator if the temporary educator was previously employed
83 a permanent educator and the educators permanent
employment was terminated as a result of early retirement, ill
health or voluntary retrenchment where the educator recejved
a@ severance package.

The department may refuse to consider the conversion of a
temporary educator to a permanent educator during the 90-
day period following the department’s determination of the
educator establishment of public schools.

Conversion Procedures

4.4.1,

The following procedure must be followed with regard to the
conversion of g temporary educator to a permanent educator.

/.a’lj’



4.5,

4.6.

11

4.4.2, The schap] principal must submit in writing to  the
department's district office

4.4.2.1, the profile of the:funded, substantiue;and-va.cant
level 1 post atthe school which is Occupled by g
temporary educator who qualifies for
conversion; and

4.4.2.2. all relevant information showing that the
temporary educator qualifies for conversion,

4.4.3. The schoo] principal and the governing body must submit

4.4.4. The department mustthen consider the ‘canversijon,

Non-favourable Treatment

Genera]

4.6.1. The normaj 12-month probationary period applies tg &

4.6.2, A first-time applicant for pPermanent appeintment does not
lose the status of a first-time applicant because he or she had
been employed as g temporary educator.,

4.6.3. Temporary educators whose contracts have not expired as at
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-,IMPLEMENTATION OF COLLECTIVE AGREEMENT 4 OF,2018 ON
CONVERSION OF POST LEVEL 1 EDUCATORS’ AND EDUCATION
'THERAPISTS’ CONTRACT (TEMPORARY) APPOINTMENTS INTO
PERMANENT APPOINTMENTS

1. INTRODUCTION AND BACKGROUND

1.1.

1.2.

1.3.

2.1
2.2
2.3
24
2.5
2.6
2.7
2.9
2.10

This circular séts e.ut :brecedur‘es_related to the ‘i"mpl_emen’té.tion of the
conversion procedures “and - processes at school level for PL 1

educators and educatlon theraplsts appomted in substantrve posts as

vper the current approved Post Estabhshment

This circular operatlonahses ELRC Collectrve Agreement 4 of 2018 and

is aimed at balancing the need for maintaining efficiency by allowing for

mlnrmum dlsruptlons rn the educatron system

For the purpose of thls circular conversion refers to the process through

which confract (temporary) employed Post Level 1 educators and
education theraplsts are converted into permanent employment in

substantive vacant posts ' '

This Circular replaces Circular 10 of 2014

LEGISLATIVE FRAMEWORK

Constitution of the Republic of South Africa, 1996 (Act No. 108 of 1996)
Labour Relations Act, 1995 (Act No. 66 of 1995), as amended

National Education Policy Act, 1996 (Act no. 27 of 1996) as amended
Employment of Educators Act, 1998 (Act No. 76 of 1998), as amended.
South Afncan Schools Act 1996 (Act No. 84 of 1996) as amended.
Employment Equrty Act 1998 (Act No. 55 of 1998).

Public Service Act, 1994 (Proclamatron No. 103 of 1994), as amended.
Immigration Act, 2002 (Act No. 13 of 2002)

ELRC Collective Agreement 4 of 2018




PURPOSE ‘OF THE CIRCULAR
3.1. The-purpose of this circular i to:

3.1.1 outline the procedures to be followed by all public schools for the

conversion of contract . {tenporarily) employed Post Level 1

educators and.education therapists to permanent employment.

IMPORTANT CONSIDERATIONS FOR THE FILLING OF VACANCIES
PERMANENTLY THROUGH CONVERSION OF CONTRACT (TEMPORARY)
POST LEVEL 1 EDUCATOR AND EDUGATION THERAPIST INTO
PERMANENT. ‘

4.1

4.2

4.3

4.4

The general principle set out. in §9¢ﬁ°n 6(3) of the, Employment of
Educators Act, which provides ,t:hat'any appointment, promotion or
transfer to any posts on the educator establishment of a public school
may only be made on the recommendation of the governing body of that

school,

Section 6B of the Employment of Educators Act provides that the Head
of Departinent may, after consultation with"thésigoverqing- body of a public
schodl, convert the temporary appointment of an educator into a
permmanent appointment in that post without the recommendation of the

géverning body.

The Department prohibits the use of any form of unfair discrimination as
provided-for in Section 6(1) of the Emiployment Equity Act, which states
that: "No person may unfairly discriminate; directly or indirectly, against
an employee in an employment policy or practice, on one or more
grounds including race, gender, sex, pregnancy, marital status, family
responsibility, ethnic or sogial origin, colour, sexual orientation, age,
disability, religion, HIV status, conscience, belief, political opinion,

culture, language and birth". ‘

The Department emphasises that in the making of appointments and the
filling of posts in the public service due regard shall be given to equality
and the other democratic values and principles enshrined in the

Constitution.



PRINCIPLES ‘FOR _THE CONVERSION PROCESS OF CONTRACT‘
(TEMPORARY) POST LEVEL 1 EDUCATOR AND ED i ‘ATION THERAPIST‘;‘-:-

INTO PERMANENT APPOINTMENTS ‘

5.1

5.2

[$4]
w

A ,contract:(temporéry) educator and ‘eduoation_;’thérap'is't‘ will only bq
converted pe'rmanent!y to a vacant substanﬁve posts on the approveo
current post estabhshment ata public school provrded He/ she meets the
criteria set out in bullet 5.3.1.

A contract (temporary) educator and education. theraprst wrll only be
appom’ted permanently to such a post if the post cannot be filled by a:

,f5 2 1 Permanent post, level 1 educators or educatro'::theraprsts who. ls‘-:_

addltlonal to the current approved post estabhshment and who
quahf es for the poqt

Elrgrbrlrty for conversron

5.3.1 A contract (t_emporary) educator and education therapist will only
bé _é_pp.‘ointédmpermanently to a vacant funded substantive post
level 1 post at a public school if:

a) the {contract). te'mpo_rary educator and_education therapist has
been cbhtinuously ‘employed _for a period of at léast three (3)
months m a GDE post

b) the contract (temporary) educator and education therapist
qualifies in terms of the needs (curriculum) of the school;

c) is permanently 're'gistered with the South African Council for
Educators (SACE);

d) must co_mply with the relevant requirements as set out in the
document “criteria  for Evaluation and Recognition of
Qualifications for Employment in Education”;

e) th,e":cont_raoi (temporaty) educator and education therapist is a
citizén or a p'é:'rma'nent' resident of South Africa and is a fit and
proper person as contemplated in the Immigration Act 13 of 2002,
as amended and section 10 of the Public Service Act, 1994
(proclamation No. 103 of 1994), as amended: and

f) the contract (temporary) educator and education therapist is
appointed in any other post such as a growth post, against

Promotional post and substitute post in the Gauteng Department




of Education provided that there is a vacant substantive post
in line with the curricular needs of the school and the
educator s suitable for the post (qualifications and or
experience).
5.4 Condrtrons stated in5.3; 1 (a-f) exclude
a) foreign natronals who are not in possessron of a permanent‘
resrdence permrt and are nut in possession of a barcoded South
African ID, and
b) apphcatlons for conversjon. to- permanency for- educatorsiand
education theraplsts whe have been prevuously employed as
permanent and were: termmated asa. Tesult of early retirement, il
health or Voluntary Severance Package (VSP) will be-considered
based on merit. The application must be accompanied by a
motivation. from the applicant and the pnncrpal and SGB of the
_ school. Sueh appllcatlons will be approved by the HOD

PROCEDURE: TO BE FOLLOWED FOR THE. CONVERSION PROCESS OF
ELIGIBLE CONTRACT (TEMPORARY) ‘POST LEVEL 1 EDUCATOR AND
EDUCATION THERAPISTS INTO PERMANENT APPOINTMENTS

6.1 The followmg procedure must be followed wrth regards to the-conversion
of a contract (temporary) educator and :education theraplst to a
permanent-educator:- Pnncrpals and SGB's should submit to the District
HRP;

6.1.1 details of all vacant posts indicated on Annexure B (GDE 79 Form)
in line with the management plan on paragraph 6.6; and

6.1.2 Form GDEO00O1 (Annexure A) and all supporting documents
regarding the educator and education therapist meefing the
minimum requirements as per conversion criteria,

6.2 Principals and $GB’s are expected to provide a full written
motivation and attach proof of intervention (coaching, supporting,
training, and mentoring) to the District Director if they fail to
authorise the conversion of contract {temporary) educators and.
education therapists. 'ln sueh cases, the Principal/SGB may run the

risk-of having the post frozen.



6.3

The Gauteng Department of Educatlon wrll verlfy the correctness m hne
thh the crrtena avallabmty of the post and confirm’ the status of the
conversion by issuing a letter srgned by the de!egated authorrty

The approval of the ¢onversion of an educator from (contract) temporary

to permanent remains the discretion of the Gauteng Department of

The status from contract (temporary) to permanent will be changed
with effect from the first day of the next month following the
request. (E.g. if request ls received m March ~conversion if
conf’rmed will be wath effect from 01 Apnl of the same;year)

Management unrt in Ime WIth the provmons in Collectrve Agreement 2 of

To ensure effective and efficient service delivery, the Directorate:

Recruitment and Selection encourages all District and School personnel

involved to follow and action the activities outlined in the table below:

6.4
Education
8.5
6.5
2005.
6.6
[ Aéﬁoh -

Issue a list of all qualiying

| contract (ternporary) educatoré
and education therapists and a
memo reminding all parties
involved to identify and submit
application forms (GDE0001).

Responsibility

' Tlmeframe

District Director

"Term 2: Before_5 June Annually

Term 3: before 5August Annually
Term 4: In line with the approved
Post Establishment implementation

Term 1 Before 5 March Annually

Cireularr_issued for the specific year.

'Igenﬁy__aféontract (temporary)
educator and education
therapists eligible who meet the
minimum requxrements for the
conversion of their appomtment
status into permanent and the
vacant substantive posts (GDE
79).

Principals  and
District HRP

Submit completed application
forms (GDEQ001) and relevant

Term 1: Before 10 March Annually
Term 2: Before 8 June Annually -
“Term 3: before 14 August Annually
Term 4 In line with management
plen tor Post Establishrment
implementation Circular issued for

the specific year

Term 3: before 20 August Annually

Principals  and | Term 1: Before 14 March Annually
SGB

Term 2: Before 10 June Annually

L




[ documents with the surmmary Tist
| to the District HRP

Term 4: In line with Post
Establishment implementation
Cireular-issued for'the specific year

Generate fﬁemf;éﬁ'éht letters on
probation  and send to the:
specific schoof with summary fist.

THRS: HRP

Term 1: Before 31 ,_MéféhiAﬁnUajly

'_Term 4 In
! Estabhshmen’t
ffC.;.rcuIar issued for the specific

1 year

Term 2:-Before 30 June Annually
Term 3: before 1 September Arinually

line with Post
iimplementation

‘District verifies applications

‘Converted 'E;dUcéfbrS and
edu;;ationﬁtherap'is”ts will -accept
by signing ac"ceptan.(’;e letter,
 principal to.send the. Copy: back to

HRP withrs sumrnary list

L

| District THRS
Educators

and

Principals

“Term 1: Before 15 April Annually

Term 3: before 15 September
-Annually
Term 4:

Termm 2: Before 15 July Annually

In. line with Post
Establishment implemeritation
Circular issued for the specific

year

For any further information regarding the' implemenitation of this cnrcular please contact

the relevant HRP unitata specific District Office

oL

SIGNED: MR EDWARD MOSUWE

HEAD OFIEP RTMENT
DATE: |S e ==l







ANNEXURE A - GDE 0001

APPLICATION FOR CONVERSION OF CONTRACT (TEMPORARY) EDUCATORS AND EDUCATION
THERAPISTS TO PERMANENT

' 'TI @N INFOR

INSTI

MA TI ON

Name of School

Componenit Number:

r District :

Telephone Number:

Dialling Code:

PERMANENT APPOINTMENT IN A VACANT SUBSTANTIVE POST

Surname and Initials:

PERSAL Number J‘ 1
| Post Subject Taught Grade | Subject Taught Grade
Requirements
1 2
3 ‘ 4
Date of appointment:
ID' Rumber ‘ ’ 1 ‘ ‘ ' } T
Male ‘ Female | | Tel: ( ‘ Cell: }
Nationality: a ]
' Postal Address: Postal Code: -

QUALIFICATIONS

Professional & Acad

emic:

SACE Registration no:

HPCSA Registration no. (In case of education therapist):







T_Signature of incumbent:

Date:

| The above incumbent-met all the requirements. | therefore confirm the canversion towards permanency

CONFIRMED BY: SCHGOL ';".":CUNFIBMEB’_" : "SGB:QH@IRP'ERSON&? B
PRNCIPAL. R T : S o
'Name in Prin,t:‘ ‘Na'me"vi‘h' 'P}int: :

Signature: Signattire:

Date: Date:

REMARKS OF HR Prowsmnmg

Meet the requlrements as per approved
Circular

Component ’

Post Number

Reasaons of declifie( X)

Placement of additional educator Placement of Other
Bursary Holder (Specify)
Does not meet the requirements as per No Substantive
approved post
i
Name of educator/ education therapist’ Signature: Date:
(in Print):
DD: TRANSVERSAL HR
| Recommend Not'Rer:t::mmehcl'I
Name in Print; Signature: Date:

" TRANSVERSAL HR REMARKS

Verified YES {NO

Checked

Draft letter of permanency submit together with GDE 0001 to Director
for consideration of approval and slgning of the letter.

Name in print:

Signature:

Date:

Provisioning)

' DIRECTOR {On approval return to TRANSYERSAL HR for im

plementation on PERSAL & copy to HR |

Not
Approved

Approved

1

Name'in print:

r Signature:

Date:

| GDF UPDATE (Mandate to effect change)

CHANGE
TO

| OLD NATURE OF
APPOINTMENT
L

26

27

WAYBILL NO:







