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1. PREAMBLE 
 
This Multi-grade Toolkit is meant to assist teachers who practice multi-grade teaching 
(MGT) in the Senior Phase. It consists of an adapted version of the Annual Teaching 
Plan (ATP) as well as an exemplar lesson plan covering activities to be done over the 
first 2-weekly cycle of the ATP especially to suit MGT schools. 
 
It is important to note that it is hoped that such a lesson plan will assist the teacher by 
providing her or him with a model of how information to be taught is gleaned from the 
ATP and packaged for lesson planning in a multi-grade set-up. Teachers, therefore, are 
expected to use the ATP in preparing lesson plans that are in keeping with the model 
provided here. 
 
It must be noted that activities in the three Senior Phase grades have been aligned so 
that the teacher may teach all the learners across three grades at the same time. This 
alleviates the need to do three Lesson Plans for three grades in MGT. Therefore it 
becomes important that teachers do not misconstrue the sameness of ‘content’ to be 
taught to mean that they may teach the activities at the same level. As much as 
possible, different grades are expected to experience differing levels of difficulty and 
depth from the same activity being taught. We call that “differentiated learning”. 
 
Further, teachers are reminded to integrate skills, irrespective of the focus of the lesson. 
To that end, it is recommended that the teacher makes every effort to teach language 
structures and conventions regularly, even when the focus is on listening and speaking, 
reading and viewing or, for that matter, writing and presentation. The expectation is that 
the teacher will simultaneously teach relevant grammar or language that will assist 
learners to generate language tools to apply in these other skills. 
 
Teachers should, furthermore, note that the ‘content’ drawn from the ATP should be 
framed in a 2-weekly cycle in such a way that it culminates into a formal task at the end 
of the cycle. We are trying to engender an orientation that the 2- weekly cycle actually 
prepares the learners - via all 4 language skills and in line with policy regarding 
weighting – to generate as much information as possible that will assist them in coming 
up with a solid formal task at the end of the cycle. This becomes Formal Assessment 
and it is to be recorded. However, informal assessment occurs continually on a daily 
basis, and is not necessarily to be recorded. 
 
It is therefore recommended strongly that schools practicing multi-grade should desist 
from combining learners who do not belong in the same phase, if they are to benefit 
from this toolkit. Accordingly, Grade 7 may only be combined with Grades 8 & 9 only. 
They may under no circumstances be combined with Grade 6, for example. Therefore, 
in closing, we hope that teachers will take the cue from this toolkit and maximize on it 
whenever they conduct their activities in the multi-grade environment. We are convinced 
that it will provide the much-needed direction and assistance in the MGT schools. 
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nc
e 

th
e 

pr
oc

es
s 

of
 w

rit
in

g 

  

Th
e 

Te
ac

he
r w

ill
: 

  R
ev

is
e 

fe
at

ur
es

 o
f t

he
 

lit
er

ar
y 

te
xt

 a
nd

 E
xp

la
in

 
th

e 
fo

llo
w

in
g;

 

 • 
St

ru
ct

ur
e 

of
 th

e 
te

xt
 

• F
ea

tu
re

s 
an

d 
co

nv
en

tio
ns

 
• D

ic
tio

n 
• R

eg
is

te
r 

• A
ud

ie
nc

e 
• T

on
e 

Fo
cu

s 
on

 p
ro

ce
ss

 w
rit

in
g 

• P
la

nn
in

g 
• D

ra
fti

ng
 

• R
ev

is
io

n 
• E

di
tin

g 
• P

ro
of

-r
ea

di
ng

 a
nd

 
pr

es
en

tin
g 

 W
EE

K
 

1 
&

 2
 

 La
ng

ua
ge

 
St

ru
ct

ur
es

 &
 

C
on

ve
nt

io
ns

 
   

Le
ar

ne
rs

 w
ill

 d
o 

an
 

ac
tiv

ity
 w

hi
ch

 
ad

dr
es

se
s 

th
e 

fo
llo

w
in

g 
w

or
d 

le
ve

l w
or

k 
ta

sk
s;

 
 Le

ar
ne

rs
 w

ill 
us

e/
ap

pl
y 

th
e 

Le
ar

ne
rs

 w
ill

 d
o 

an
 

ac
tiv

ity
 w

hi
ch

 a
dd

re
ss

es
 

th
e 

fo
llo

w
in

g 
w

or
d 

le
ve

l 
w

or
k 

ta
sk

s;
 

 Le
ar

ne
rs

 w
ill 

us
e/

ap
pl

y 
th

e 

Le
ar

ne
rs

 w
ill

 d
o 

an
 

ac
tiv

ity
 w

hi
ch

 
ad

dr
es

se
s 

th
e 

fo
llo

w
in

g 
w

or
d 

le
ve

l w
or

k 
ta

sk
s;

 
 Le

ar
ne

rs
 w

ill 
id

en
tif

y 
P

ro
pe

r n
ou

ns
 a

nd
 

Th
e 

te
ac

he
r w

ill
 te

ac
h 

le
ar

ne
rs

 th
e 

fo
llo

w
in

g;
 

 W
or

d  
le

ve
l: 

 
pr

on
ou

ns
 - 

in
te

rr
og

at
iv

e,
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ra
de

 7
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ra
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 8
 

 
G

ra
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 9
 

 
TE
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H

ER
’S

 N
O

TE
S 

    

co
nv

en
tio
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 le

ar
nt

 
fro

m
 th

e 
pr

ev
io

us
 

w
ee

ks
. P

R
O

N
O

U
N

S
: 

Le
ar

ne
rs

 w
ill 

id
en

tif
y 

in
te

rro
ga

tiv
e 

an
d 

de
m

on
st

ra
tiv

e 
pr

on
ou

ns
 a

nd
 

pr
on

ou
ns

 fr
om

 th
e 

te
xt

 p
ro

vi
de

d 
an

d 
ap

pl
y 

th
em

 in
 th

ei
r 

ow
n 

se
nt

en
ce

s.
 

co
nv

en
tio

ns
 le

ar
nt

 
fro

m
 th

e 
pr

ev
io

us
 

w
ee

ks
. P

R
O

N
O

U
N

S
: 

Le
ar

ne
rs

 w
ill 

id
en

tif
y 

in
te

rro
ga

tiv
e 

an
d 

de
m

on
st

ra
tiv

e 
pr

on
ou

ns
 a

nd
 

pr
on

ou
ns

 fr
om

 th
e 

te
xt

 
pr

ov
id

ed
 a

nd
 a

pp
ly

 
th

em
 in

 th
ei

r o
w

n 
se

nt
en

ce
s.

  
Th

ey
 w

ill 
al

so
 id

en
tif

y 
di

ffe
re

nt
 ty

pe
s 

of
 

ad
je

ct
iv

es
 fr

om
 th

e 
pr

ov
id

ed
 te

xt
 a

nd
 u

se
 

th
em

 c
re

at
iv

el
y 

in
 a

 
di

al
og

ue
. 

pr
on

ou
ns

  f
ro

m
 th

e 
te

xt
 p

ro
vi

de
d 

an
d 

pr
od

uc
e 

a 
pa

ra
gr

ap
h 

us
in

g 
th

es
e 

w
or

ds
 

Th
ey

 w
ill 

al
so

 a
pp

ly
 

di
re

ct
 a

nd
 in

di
re

ct
 

sp
ee

ch
 in

 a
 s

to
ry

 
bo

ok
le

t t
ha

t t
he

y 
w

ill
 

w
rit

e 
as

 g
ro

up
s,

 
ta

ki
ng

 in
to

 
co

gn
iz

an
ce

 fi
gu

ra
tiv

e 
sp

ee
ch

, s
yn

on
ym

s 
an

d 
an

to
ny

m
s,

 
ab

br
ev

ia
tio

ns
 a

nd
 

rh
et

or
ic

 q
ue

st
io

ns
 

an
d 

st
at

em
en

ts
. 

   

de
m

on
st

ra
tiv

e,
 

in
de

fin
ite

 n
ou

ns
 - 

co
lle

ct
iv

e 
no

un
s;

 
fin

ite
 v

er
bs

, 
Ad

je
ct

iv
es

 
: c

om
pa

ra
tiv

e,
 

su
pe

rla
tiv

e 
Pr

ef
ix

es
, s

uf
fix

es
 a

nd
 

ro
ot

s.
 

 Se
nt

en
ce

 le
ve

l: 
di

re
ct

 
sp

ee
ch

; q
ue

st
io

ns
 a

nd
 

pr
om

pt
s;

 s
ub

je
ct

-v
er

b 
ag

re
em

en
t; 

ab
br

ev
ia

te
d 

st
at

em
en

ts
; r

he
to

ric
 

qu
es

tio
ns

 
W

or
d 

m
ea

ni
ng

: 
an

to
ny

m
s;

 li
te

ra
l; 

fig
ur

at
iv

e;
 c

on
te

xt
ua

l 

Pu
nc

tu
at

io
n:

 q
uo

ta
tio

n 
m

ar
ks

; q
ue

st
io

n 
m

ar
ks

; 
co

m
m

a;
 e

xc
la

m
at

io
n 

m
ar

ks
; f

on
t 

Te
ac

h 
vo

ca
bu

la
ry

 in
 

co
nt

ex
t 

R
em

ed
ia

l g
ra

m
m

ar
 

fr
om

 le
ar

ne
rs

' w
rit

in
g 
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O
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C
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A
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104 MULTIGRADE TOOLKIT ENGLISH First Additional Language

C
YC
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LE

SS
O

N
 P
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N

 -W
EE

K
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 4

 
 

 
D

AT
E 

 
SK

IL
L 

 
G

ra
de

 7
 

 
G

ra
de

 8
 

 
G

ra
de

 9
 

 
TE

AC
H

ER
’S

 N
O

TE
S 
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EE

K
 

3 
&

 4
 

 

 Li
st

en
in

g 
an

d 
Sp

ea
ki

ng
 

 

LE
A

R
N

ES
 W

IL
L 

: 
Li

st
en

in
g 

fo
r 

in
fo

rm
at

io
n 

• L
is

te
n 

to
 

pr
es

en
ta

tio
n,

 
la

ng
ua

ge
 u

se
, t

em
po

 
an

d 
vo

ic
e 

pr
oj

ec
tio

n 
fro

m
 th

e 
te

xt
 

pr
es

en
te

d 
by

 th
e 

te
ac

he
r 

  Th
ey

 w
ill 

ta
ke

 n
ot

es
 

as
 th

ey
 a

re
 li

st
en

in
g 

  TH
E

Y 
W

IL
L 

TH
E

N
 

• D
is

cu
ss

 a
s 

a 
gr

ou
p 

th
e 

in
fo

rm
at

io
n 

fro
m

 
th

e 
te

xt
. 

• C
ho

os
e 

a 
to

pi
c 

• D
o 

pl
an

ni
ng

 a
nd

 
re

se
ar

ch
 

• C
ho

os
e 

st
yl

e,
 

re
gi

st
er

 a
nd

 
vo

ca
bu

la
ry

 c
re

at
e 

LE
A

R
N

ES
 W

IL
L 

: 
Li

st
en

in
g 

fo
r 

in
fo

rm
at

io
n 

• L
is

te
ni

ng
 fo

r 
in

fo
rm

at
io

n 
• L

is
te

n 
to

 
pr

es
en

ta
tio

n,
 

la
ng

ua
ge

 u
se

, t
em

po
 

an
d 

vo
ic

e 
pr

oj
ec

tio
n 

fro
m

 th
e 

te
xt

 
pr

es
en

te
d 

by
 th

e 
te

ac
he

r 
Th

ey
 w

ill 
ta

ke
 n

ot
es

 
as

 th
ey

 a
re

 li
st

en
in

g 
  TH

E
Y 

W
IL

L 
TH

E
N

 
• D

is
cu

ss
 w

ith
 p

ar
tn

er
 

th
e 

in
fo

rm
at

io
n 

fro
m

 
th

e 
te

xt
. 

• C
ho

os
e 

a 
to

pi
c 

• D
o 

pl
an

ni
ng

 a
nd

 
re

se
ar

ch
 

• C
ho

os
e 

st
yl

e,
 

re
gi

st
er

 a
nd

 
vo

ca
bu

la
ry

 c
re

at
e 

LE
A

R
N

ES
 W

IL
L 

: 
Li

st
en

in
g 

fo
r 

in
fo

rm
at

io
n 

Li
st

en
in

g 
fo

r 
in

fo
rm

at
io

n 
• L

is
te

n 
to

 
pr

es
en

ta
tio

n,
 

la
ng

ua
ge

 u
se

, t
em

po
 

an
d 

vo
ic

e 
pr

oj
ec

tio
n 

fro
m

 th
e 

te
xt

 
pr

es
en

te
d 

by
 th

e 
te

ac
he

r 
Th

ey
 w

ill 
ta

ke
 n

ot
es

 
as

 th
ey

 a
re

 li
st

en
in

g 
  TH

E
Y 

W
IL

L 
TH

E
N

 
• D

is
cu

ss
 w

ith
 p

ar
tn

er
 

th
e 

in
fo

rm
at

io
n 

fro
m

 
th

e 
te

xt
. 

• C
ho

os
e 

a 
to

pi
c 

• D
o 

pl
an

ni
ng

 a
nd

 
re

se
ar

ch
 

• C
ho

os
e 

st
yl

e,
 

re
gi

st
er

 a
nd

 
vo

ca
bu

la
ry

 c
re

at
e 

 Th
e 

te
ac

he
r w

ill
: 

R
ea

d 
to

 th
e 

cl
as

s 
th

e 
in

fo
rm

at
io

n 
te

xt
 

em
ph

as
is

in
g 

th
e 

te
m

po
, 

vo
ic

e 
pr

oj
ec

tio
n,

 
la

ng
ua

ge
 u

se
 a

nd
 

pr
on

un
ci

at
io

n.
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K
 3

 &
 4

 
 

 
D
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E 

 
SK

IL
L 

 
G

ra
de

 7
 

 
G

ra
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 8
 

 
G

ra
de

 9
 

 
TE

AC
H

ER
’S

 N
O

TE
S 

th
ei

r o
w

n 
st

or
y 

w
ith

 
al

l t
he

 in
fo

rm
at

io
n 

ab
ov

e 
an

d 
pr

es
en

t i
t 

to
 a

no
th

er
 g

ro
up

 
(g

ro
up

 a
ct

iv
ity

). 
  

th
ei

r o
w

n 
st

or
y 

w
ith

 a
ll 

th
e 

in
fo

rm
at

io
n 

ab
ov

e 
an

d 
sh

ar
e 

it 
w

ith
 a

 
pa

rtn
er

 (p
ai

re
d 

ac
tiv

ity
). 

 
 

th
ei

r o
w

n 
st

or
y 

w
ith

 
al

l t
he

 in
fo

rm
at

io
n 

ab
ov

e 
an

d 
pr

es
en

t i
t 

to
 th

e 
w

ho
le

 c
la

ss
 

in
di

vi
du

al
ly

. 

 W
EE

K
 

3 
&

 4
 

 

 R
ea

di
ng

 a
nd

 
Vi

ew
in

g 
   R

ea
di

ng
 a

nd
 

Vi
ew

in
g 

     

R
ea

di
ng

 / 
vi

ew
in

g 
of

 
w

rit
te

n 
/ v

is
ua

l t
ex

t f
or

 
co

m
pr

eh
en

si
on

  

LE
AR

N
ER

S 
W

IL
L:

 

• S
ki

m
 a

nd
 S

ca
n 

th
e 

te
xt

, t
he

n 
th

er
ea

fte
r: 

• d
o 

In
te

ns
iv

e 
re

ad
in

g 
of

 th
e 

te
xt

 a
nd

 re
sp

on
d 

to
 c

om
pr

eh
en

si
on

 
qu

es
tio

ns
. 

• A
ls

o,
 id

en
tif

y 
m

an
ip

ul
at

iv
e 

la
ng

ua
ge

 
an

d 
In

fe
rre

d 
m

ea
ni

ng
 

an
d 

th
en

 d
ra

w
 a

 
co

nc
lu

si
on

 a
bo

ut
 th

e 
te

xt
. 

• D
o 

cr
iti

ca
l a

na
ly

si
s 

of
 

th
e 

te
xt

 lo
ok

in
g 

fo
r i

ts
 

bi
as

ne
ss

, p
re

ju
di

ce
 &

 
st

er
eo

ty
pe

. 
 

R
ea

di
ng

 / 
vi

ew
in

g 
of

 
w

rit
te

n 
/ v

is
ua

l t
ex

t f
or

 
co

m
pr

eh
en

si
on

 

LE
AR

N
ER

S 
W

IL
L:

 

Sk
im

 a
nd

 S
ca

n 
th

e 
te

xt
, 

th
en

 th
er

ea
fte

r: 
• d

o 
In

te
ns

iv
e 

re
ad

in
g 

of
 

th
e 

te
xt

 a
nd

 re
sp

on
d 

to
 

co
m

pr
eh

en
si

on
 

qu
es

tio
ns

. 
• A

ls
o,

 id
en

tif
y 

m
an

ip
ul

at
iv

e 
la

ng
ua

ge
 

an
d 

In
fe

rre
d 

m
ea

ni
ng

 
an

d 
th

en
 d

ra
w

 a
 

co
nc

lu
si

on
 a

bo
ut

 th
e 

te
xt

. 
• D

o 
cr

iti
ca

l a
na

ly
si

s 
of

 
th

e 
te
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 lo

ok
in

g 
fo

r i
ts

 
bi

as
ne

ss
, p

re
ju

di
ce

 &
 

st
er

eo
ty

pe
 

 

R
ea

di
ng

 / 
vi

ew
in

g 
of

 
w

rit
te

n 
/ v

is
ua

l t
ex

t 
fo

r c
om

pr
eh

en
si

on
 

LE
AR

N
ER

S 
W

IL
L:

 
 • S

ki
m

 a
nd

 S
ca

n 
th

e 
te

xt
, t

he
n 

th
er

ea
fte

r: 
• d

o 
In

te
ns

iv
e 

re
ad

in
g 

of
 th

e 
te

xt
 a

nd
 re

sp
on

d 
to

 c
om

pr
eh

en
si

on
 

qu
es

tio
ns
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• A

ls
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 id
en

tif
y 

m
an

ip
ul

at
iv

e 
la

ng
ua

ge
 

an
d 

In
fe

rre
d 

m
ea

ni
ng

 
an

d 
th

en
 d

ra
w
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co
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lu
si

on
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bo
ut

 th
e 

te
xt
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• D

o 
cr

iti
ca

l a
na

ly
si

s 
of

 
th

e 
te

xt
 lo

ok
in

g 
fo

r i
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bi

as
ne

ss
, p

re
ju

di
ce

 &
 

st
er

eo
ty

pe
 

 

A 
w

rit
te

n 
or

 v
is

ua
l t

ex
t 

w
ill 
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 d

is
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bu
te

d 
to

 th
e 

w
ho

le
 c

la
ss

 
A 

le
ar

ne
r w
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id

en
tif

ie
d 

to
 re

ad
 to

 th
e 

w
ho

le
 c

la
ss

. 
(O

th
er

 le
ar

ne
rs

 w
ill 

al
so

 
be

 h
av

in
g 

th
ei

r o
w

n 
co

pi
es

 to
 fo

llo
w

 w
hi

le
 

th
e 

ot
he

r o
ne

 is
 

re
ad

in
g)

 
TH

E 
TE

AC
H

ER
 W

IL
L:

 
Be

fo
re

 th
e 

re
ad

in
g’

 th
e 

te
ac

he
r w

ill 
de

m
on

st
ra

te
 s

ki
m

m
in

g 
an

d 
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an
ni

ng
 p

ro
ce

ss
 

R
ev

is
e 

in
fe

re
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es
, 

m
an

ip
ul

at
iv

e 
la

ng
ua

ge
 

us
e 

an
d 

ex
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ai
n 

ho
w

 
la

ng
ua

ge
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ag
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ct

 a
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va
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tti
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TH

E 
TE

AC
H

ER
 W

IL
L:
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, m
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 d
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as

, 
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 p
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y 
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m
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, m
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e 

an
d 

m
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et
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ne
rs

 w
ill
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R
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th

e 
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 d
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 p
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, m
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 p
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, f
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