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ADEL JACOBS
6 SEPTEMBER 2021

KONTRAKTE

https://www.saou.co.za/af/your-teaching-careerWhere to look for vacancies:
• Facebook – SAOU Onderwysposte
• RSA Teaching Jobs – Teacha
• Department of Basic Education
• Hand you CV in at schools & 

District Offices

OTHER
• ISASA

Curro
• Aros
• Old School Ties
• Curro
• Gumtree
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ONTHOU:

 Indien jou aanstelling 

verander, bv. SBL na 

Departementeel, moet jy die 

SAOU in kennis stel en die 

toepaslike aansoekvorm 

voltooi. 

 Verhoed dat jy dubbel 

lidmaatskap betaal. 

SAOU kan help om na kontrakte te kyk

It is common practice today for 
school governing bodies to 

fund appointments from school 
funds.

If a governing body makes an 
appointment, the school is the 

employer, not the relevant 
department of education. 
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 Name and address of employee
 Starting date
 Job description
 Salary (and pay date)
 Agreed deductions from salary
 Notice period
 Pension or Provident fund information *
 Medical Aid information *
 Disciplinary Code & Procedures. 
 Code of Conduct 
 Normal Working hours and days
 Leave provisions 
 TC’s re Bonus 

Section 29 BCEA

UNTIL THE 

CONTRACT IS 

SIGNED, 

NOTHING IS REAL

CONTRACT OF EMPLOYMENT

The contract of employment or 

agreement, read with the Basic 

Conditions of Employment Act, is 

the main source of employment 

conditions in the private sector.

SECTION 1
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BASIC CONDITIONS OF EMPLOYMENT 
ACT 75 of 1997

LEGISLATION

Working hours: 

Chapter 2 Articles 6 - 18

 Leave:

Chapter 3 Articles 19 - 27

Details of service and remuneration: 

Chapter 4 Articles 28 - 35

 Termination of service: 

Chapter 5 Articles 36 - 42

The SGB may appoint additional 
educators and non-educators (eg 
admin staff, ground staff).

The above appointments can be 
made for an indefinite period or for a 
fixed term.
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PERMANENT & FIXED TERM 

Permanent - The LRA expressly recognises the following grounds for termination of 

the employment contract:

• Misconduct on the part of the employee

• An employee’s poor work performance and/or incapacity

• The operational requirements of the employer

Fixed Term  - This type of employment contract is only entered into for a specific 
period (e.g. a specific school year).

The excuse is usually that the future availability of funds is not a foregone 
conclusion.

SUBPAGE SECTION 1
SUBTITLE OR SLOGAN CAN BE ADDED

VERLOFMAATREËLS 

Gesinsverantwoordelikheid: Artikel 27 

• Van toepassing op ’n werknemer wat vir 

langer as vier maande in diens is en wat 

minimum vier dae per week werk.

• 3 dae betaalde verlof vir:

a. Siekte van ’n kind; en

b. In die geval van dood van die

werknemer se eggenoot, lewensmaat, ouer, 

aanneem ouer, grootouers, kind, 

aangenome kind, kleinkind en broer of 

suster.

Vaderskapverlof: Artikel 25A 

10 Aaneenlopende dae (onbetaald) 

Aannemingsverlof: Artikel 25B 

Die aannemingsouer van ‘n kind onder 

die ouderdom van 2 jaar, is geregtig op 

10 weke aaneenlopende verlof of

vaderskapverlof (Artikel 25A hierbo).

MATERNITY LEAVE

 In the private sector = 4 month’s unpaid

 Claim from UIF
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TERMINATION OF SERVICE

Normally subject to giving notice

You can only resign directly without 
working out your notice period on only 
two occasions, namely
1. Maternity leave
2. Sick leave

It is not necessary to work out your 
notice period as in normal 
circumstances.

SARO

 Onthou dat alle opvoeders wat alleen ’n klas onderrig, 

moet by SARO registreer wees. 

 Studente met ’n voorwaardelike of tydelike registrasie, 

mag NIE alleen klas gee nie. 

 Opvoeders moet versigtig wees wanneer hul ’n kontrak 

teken waarin daar verwys word na hul SARO-registrasie 

(indien dit nie so is nie). 

Moenie teken vir 
addendums wat jy nie 
gesien het nie (bv. beleid)

Moenie eensydige 
wysigings sommer net 
aanvaar nie 

PASSOP!
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SLAGGATE

Die rede waarom die 
persoon nie vas 
aangestel word nie, 
moet in die kontrak 
verskyn. 

Daar moet verwys word 
dat ’n “redelike 
verwagting” van 
hernuwing nie moet 
bestaan nie. 

Aftreeouderdom

Photo can be added here at the back, logo below is 
transparent….

 Abuse of recurring term contracts

 No contract

 “Oh man, we use the previous one…!”

 “We will send the attachments later…”

 “It was agreed orally….”

 “Is it not stated in the Act ..?”

 “We can subtract what we want…”

 “Oh well - it's not that bad….”

STOP! 

Certificate of Service

 Sch letterhead

 Time (D/M/Y)

Grade/Area/Subject(s)

 School stamp

 Sign – DGB Chair & Principal
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Oortyd
Oortyd word slegs per ooreenkoms tussen werkgewer en 
werknemer toegelaat. ’n Werkgewer moet sy werknemers redelike 
kennis gee dat hy van hulle gaan vereis om oortyd te werk en 
werknemers kan weier om op kort kennisgewing oortyd te werk. 

Werkloosheidsversekeringsfonds (WVF)
Werknemers moet op hul salarisstrokie kyk of jou werkgewer wel by 
die WVF geregistreer is en die nodige aftrekkings en oorbetalings 
namens jou doen.
Indien jou werkgewer jou nie by die WVF geregistreer het nie, 

moet jy die aangeleentheid met hom/haar opneem en aandring 
daarop. 

5 NB ASPECTS 

1. Nature and job description

2. Remuneration

3. Time frame 

4. Notice 

5. Grievance procedure 


